TONG CONG TY CAP NUGC SAIGON ~ CONG HOA XA HQI CHU NGHIA VIET NAM

TRACH NHIEM HUU HAN MOT THANH VIEN Poclap - Twdo - Hanh phic
CONG TY CO PHAN CAP NUOC
TRUNG AN
S6 873A, Quang Trung, P.12, Q. Go Vép, TP.HCM Go Vip, ngay 17 thang 03 nam 2021

DT: (028) 3588.3474 - Fax: (028) 3588.3475

DU THAO R , i ) .
LAN 2 THOA UOC LAO DONG TAP THE

Can cu Quyét dinh sé 4242/QP-UBND ngay 26/8/2014 ciia Uy ban Nhan dan
Thanh phd H6 Chi Minh vé viéc phé duyét phwong dan va chuyén Céng ty TNHH MTV
Cdp mede Trung An thanh céng ty c6 phan;

Can cu Bo luat Lao dong ) 45/2019/QH14, ngay 20/11/2019;
_ Cén cir Nghi dinh s6 135/2020/ND-CP ngay 18/11/2020 ciia Chinh phu quy dinh
vé tuoi huu;
Cén ctr Nghi dinh s6 145/2020/ND-CP ngay 14/12/2020 cua Chinh phu quy dinh
chi tiet va huong dan thi hanh mot so diéu cua B Luat Lao dong vé dieu kién lao dong
va quan h¢ lao dong;

Can ctr Thong tu s6 10/2020/TT-BLDTBXH ngay 12/11/2020 cua Bo Lao dong-
Thuong binh va Xa hoi quy dinh chi tiét va huéng dan thi hanh mét s6 diéu cua Bo
Luat Lao dong vé noi dung caa hop dong lao dong, hoi dong thuong lugng tap thé

Cén clr Quyet dinh s6 32/QD-TA-HPQT ngay 30/5/2019 cua Hoi dong quan tri
Cong ty C6 phan Cap nudc Trung An vé Viéc ban hanh Diéu I¢ t6 chire va hoat dong
Swra doi, bo sung lan the 7);

Can cu sy thoa thuan gitra hai bén Ngudi str dung lao dong va Téap thé nguoi lao
dong sau khi lay y kién cua tap thé nguoi lao dong trong Cong ty;

Pé dam bao quyén loi, nghia vu hop phap ctia mdi bén trong quan hé lao dong,
Chiing tbi gdm cé:

1. DPai dién Nguoi sir dung lao dong:

- Ba : HUYNH HAO TAI

— Chue vu : Giam dbc Cong ty C6 phan Cap nude Trung An.

2. Pai dién Tap thé Nguoi lao dong:

— Ong  :PANG MINH HUNG

— Chure vu : Chu tich Cong doan Cong ty Co phan Cap nudc Trung An.

~ Haibén cam két thyc hién ding cac quy dinh cua phap luét va cung thoa thuén ky
két Thoa udc lao dong tap thé (goi tat 1a Thoa udc) gom 03 chuong va 23 di€u sau day:

CHUONG I



NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh

1. Ban Thoa udc lao dong tap thé nay (goi tat 1a Thoa wdc) quy dinh m01 quan hé
lao dong gitra Nguoi su dung lao dong vai tap thé ngudi lao dong vé quyén loi, nghia
vu va trach nhiém cuia moi bén trong thdi han Thoa ude ¢6 hicu luc.

2. Moi truong hop, van dé phat sinh lién quan dén quan h¢ lao dong khong duoc
quy dinh trong Thoa udc nay, s€ dugc giai quyet theo cac van ban phéap luat vé lao
dong hién hanh.

3. Thoéa udc ndy cong nhan hiéu luc thi hanh cua cac Noi quy lao dong, quy ché
va quy dinh... dugc 1anh dao Cong ty C6 phan Cap nudc Trung An (cu thé 1a Hoi dong
quan tri, Ban Giam déc) ban hanh dé ap dung d6i vai Nguoi lao dong lam viéc tai Cong
ty Co phan Cép nudc Trung An (goi tdt la Céng ty). Truong hop c6 su khac biét, mau
thuan gitra Thoa udc voi Noi quy lao dong, quy ché, quy dinh... néu trén thi 4p dung
theo Théa udc nay.

4. Thoa uoc lao dong tap thé nay bao gém cé cac phan dinh kém, phu luc stra d6i,
bo sung dugc ky trong sudt thoi gian con hi¢u lyc theo quy dinh tai Diéu 3 dudi day.

Picu 2. Poi twong thi hanh
DPoi tuwong chiu trach nhiém thi hanh Ban Thoa udc nay gé)m:

— Nguoi st dung lao dong;

— Nguoi lao dong dang 1am viéc tai Cong ty, bao gom: nguoi lao dong da ky hop
dong lao dong, nguoi lao dong dang trong thoi gian thu viée, nguoi tap nghé trong thoi
gian thuc hién hop dong (thoa thuan tap nghé da ky véi Cong ty, nguoi lao dong vao
lam viéc sau ngay Thoa udc nay co6 hi¢u luc;

— Ban Chip hanh Cong doan Cong ty C6 phan Cip nudc Trung An.

Piéu 3. Thoi han Thoéa wéc

1. Ban Thoa udc nay cé hiéu lyc trong thoi han 03 ndm (36 thang) ké tir ngay ky,
va thay thé cho cac Ban Thoa udc di ky trude do. Sau 06 thang ké tir ngay c6 hiéu luc,
Thoa udce co thé dugc xem xét sira doi, bé sung cho phu hgp vé1 tinh hinh hoat dong
thuc té cia Cong ty hoic cac thay d6i vé quy dinh phép luat, chinh sach ctia nha nuéc
c6 lién quan. Truong hop can stra doi, bo sung, trong vong 10 ngay, hai bén phai thoa
thuén xong va g thong bao véi S& Lao dong-Thuong binh va Xa hé1 TP.HCM.

2. Trong thoi han 03 thang trudc ngay Ban Thoa udc nay hét thoi han quy dinh,
cac bén tién hanh thuong luong dé théng nhat ky két Thoa udc méi hodc stra ddi, bd
sung va gia han Thoa udc ndy, dong thoi tién hanh ding ky lai voi S¢ Lao dong-Thuong
binh va X& hoi TP.HCM dé tiép tuc thuc hién.

3. Sau 60 ngay ké tir ngay Thoa udc hét hiéu luc, néu cac bén van khong théng
nhat thoa thun viéc tai ky thi Thoa wéc duong nhién hét hiéu luc. Trong trudng hop
nay va tai thoi diém do6 cho dén khi ky Thoa udc méi, moi van dé lién quan dén quan
hé lao dong gitra Nguodi sur dung lao dong va Nguoi lao dong s€ duogc ap dung cac quy
dinh phap luat vé lao dong hién hanh dé giai quyét.



4. Trong thoi gian chd doi quyét dinh thira nhan cua S6 Lao dong-Thuong binh
va Xa hoi TP.HCM, cac di€u khoan cua Thoa udc lao dong nay khong trai voi quy
dinh cia Nha nudc van cé hi€u luc thi hanh.

Picu 4. Cam két ctia Ngudi sir dung lao dong

1. Nguoi str dung lao dong bao dam quyén tu do tham gia hoat dong cac t6 chuc,
doan thé hop phap ctia Nguoi lao dong theo dung quy dinh phap luat lién quan, dong
thoi tao diéu kién thuén loi cho cac td chire, doan thé hoat dong theo quy dinh phép
luat hién hanh.

2. Chu tich Cong doan 1a ngudi dai dién va bao vé quyén loi chinh dang, hop
phép cta Tap thé ngudi lao dong. Vi vy, Nguoi str dung lao dong phai ton trong va
tao diéu kién thuan loi dé Chu tich Cong doan thuc hién trach nhiém giam sat viéc thuc
hién cac ndi dung quy dinh tai Thoa udc nay, cling nhu cac quy ché, quy dinh cua Cong
ty, quy dinh phap ludt c6 lién quan dén quan hé lao dong duoc ap dung tai Cong ty.

3. Thuyc thi cac trach nhiém quy dinh tai Ban Thoa udc nay, Noi quy lao dong,
Luat Cong doan, B luat Lao dong hién hanh; thuc hién trich nop kinh phi cong doan
day di va tao didu kién thuan loi cho cong doan cia doanh nghiép hoat dong theo diing
quy dinh phap luat lién quan.

Piéu 5. Cam két ctia Nguoi lao dong

1. Nguoi lao dong c6 trach nhiém chap hanh ding cac ndi dung quy dinh trong
Hop dong lao dong, cac quy ché, quy dinh cua Cong ty, Noi quy lao dong, Thoa udc
lao dong tap thé va cac quy dinh phap luat lao dong lién quan.

2. Thuc hién ding quy trinh giai quyét cong viéc, dic biét 1a cac quy trinh vé an
toan, v¢ sinh lao dong trong Cong ty.

3. Co tinh than trach nhiém trong cong viéc, co y thuc ky luat lao dong, han ché
dén muc thap nhat viéc lam hu hong may moc, tai san cua Cong ty.

4. Phdi hop cing cong ty trong viéc thue hién ké hoach san xuat-kinh doanh, thyc
hanh tiét kiém, dam bao tién d6 cong viéc.

5. Khéng tham gia dinh cong, tranh chip lao dong tap thé trai quy dinh cua phap
luat.

6. Khong tham gia cac hoi nhom, to chirc lao dong bat hop phap, khong duoc
Nha nudc cong nhan.

CHUONG II
VIEC LAM VA BAO PAM VIEC LAM

Piéu 6. Viéc 1am va dam bao viéc 1am
1. Ngudi sir dung lao dong dam bao viée 1am cho ngudi lao dong trong sudt thoi
gian c6 hi¢u luc cia hop dong.



2. Thoi gian nghi chd viéc do thiéu don hang hay do ly do khach quan khac nhu
dién, nudc thi Ngudi lao dong dugc tra 100% tién lwong theo hop dong lao dong, nhung
khong duoc thap hon luong toi thiu vang do nha nuéc quy dinh.

3. Nguoi str dung lao dong s& h6 trg 100% hoc phi khi Nguoi lao dong tham gia
cac khoa hoc nghé do Cong ty yéu cau va cam két lam viéc tai Cong ty sau khi hoc
nghé tr 02 nam trd 1€n.

4. Nguoi lao dong ho?tn thanh tot nhiém vu duoc giap, khong bi xur 1y ky luat lao
dong s¢ duoc tai ky Hop dong lao dong khi hét han hop dong.

5. Nguoi lao dong tham gia dinh cong trai phap luat s€ khong dugc tai ky khi hét
han Hop dong lao dong.

Luu y: Cong ty dugc ky Hop dong lao dong voi ngudi lao dong da nghi huu co
thoi han dudi 03 thang thi khoan bao hiém xa hoi, bao hiém y té, tién tau xe, nghi phép
(néu co) di duoc tinh gdp vao tién luong, tién cong ctia Ngudi lao dong. Nguoi st
dung lao dong co thé ky két nhiéu 1an Hop dong lao dong c6 thoi han dudi 12 thang
d6i v6i Nguoi lao dong da nghi huu trong truong hop Nguoi sir dung ¢ nhu cau va
Nguoi lao dong chap thuan.

Pieu 7. Cac ché df trg cap thoéi viéc, mat viéc.
1. Tro cap thoi viéc:

Pbi véi cac truong hop cham dit Hop dong lao dong theo quy dinh tai cac khoan
ctia Piéu 35, 36 Bo luat Lao dong, Ngudi st dung lao dong c6 trach nhiém chi tra trg
cap thoi viéc cho Nguoi lao dong da 1am viéc thudng xuyén tir di 12 thang tré 1én, mdi
nim lam viéc duoc trg cap % thang tién luong.

Thoi gian lam viéc dé tinh tro cp thoi viée 1a tong thoi gian Nguoi lao dong da
lam viéc thyc té (ké ca thoi gian thir viéc) cho Nguoi st dung lao dong trir di thoi gian
Nguoi lao dong di tham gia bao hiém that nghiép theo quy dinh ctia Luat Bao hiém xa
hoi va thoi gian 1am viéc da dugc Nguoi sir dung lao dong chi tra trg cép tho1 viéc do
cham dut Hop ddng lao dong trude d6 (néu co).

Tién luong dé tinh tro cap théi viéc 1a tién lwong binh quan theo Hop dong lao
dong cua 06 thang lién ké trudc khi nguoi lao dong thoi viéc.

2. Tro cap mat viéc:

Nguoi str dung lao dong tra tro cap mat viéc 1am cho Nguoi lao dong da 1am viéc
thuong xuyén cho minh tir 12 thang tré 1én ma bi mat viéc 1am theo quy dinh tai Diéu
46 va Biéu 47 cua Bo luat Lao dong, mdi nam lam viéc tra 01 thang tién lwong nhung
it nhat phai bang 02 thang tién luong tai Piéu 47 cua Bo luat Lao dong.

Thoi gian 1am viéc dé tinh trg cap mat viéc lam 1a tong thoi gian Nguoi lao dong
da 1am viéc thyc té cho Nguoi sir dung lao dong trir di thoi gian Nguoi lao dong da
tham gia Bao hiém that nghiép theo quy dinh cia Luat Bao hiém xa hoi va thoi gian
lam viéc da duge Nguoi su dung lao dong chi tra trg cap thoi viéc do cham dat cac
Hop dong lao dong trude do (néu co).

Tién luong dé tinh tro gap méat viéc 1am 1a tién lwong binh quan theo Hop ddng
lao dong cua 06 thang lién ké trude khi Nguoi lao dong mat viéc lam.



Di‘éu 8. Nhirng wu tién danh cho Nguwoi lao ddng khi tuyén dung hoic ky lai
Hop dong lao dong

Khi Céng ty c¢6 nhu cau vé tuyén dung lao dong, Cong ty cong khai tidu chuan
tuyén dung va uu tién xem xét hé so tmg vién 1a than nhan (v, chong, con) ctia Nguoi
lao dong c6 qué trinh cong tac tt, lam viéc 1au nim trong Cong ty. Viée tuyén dung
cac rng vién néu trén voi diéu kién: ‘ing vién phai dat cac tiéu chuan chirc danh tuyén
dung va dat két qua trong ky thi tuyén dung dau vao.

Piéu 9. Thoi gio 1am viée, thoi gio' nghi ngoi
1. Cong ty thyc hién thoi gio lam viéce, thoi gio nghi ngoi theo quy dinh tai Noi
quy lao dong dang ky theo quy dinh cua phap luét.

1.1. Nguoi lao dong nghi hang nam thanh nhiéu 1an hodc nghi gop t6i da 3 nam
mdt 1an. Thoi gian sir dung sir dung phep nam ct duge tinh dén hét quy 1 nim sau.
Truong hop nguoi lao dong muodn nghi gop t6i da 3 nam mat lan thi 1am don dé nghi
(han chot dén hét ngay 31/12 hang nam) gui Nguoi str dung lao dong it nhat 15 ngay
trude thoi diém du kién nghi phép va chi thuc hién khi duge su dong ¥ cua Ngudi st
dung lao dong.

1.2. Nguoi sir dung lao dong s€ thanh toan tién phép cho nguoi lao dong khi chua
nghi hét phép nam doi véi truong hop nguoi lao dong thoi viée hodc bi mat viée lam.

2. Ngoai nhiing ngay nghi viéc riéng, huéng nguyén luong theo quy dinh cua
phap luat, nguoi lao dong con duoc nghi viéce riéng hwéng nguyén lwong trong truong
hop sau:

a. Nguoi lao dong két hon: nghi 04 ngay.

b. Con ctia ngudi lao dong két hon: nghi 02 ngay.

C. pha de, me dé, cha puéi, me nudi; cha vog, me Vo, cha nuoi, me nudi cua vo
hoac chong; vo chét hoac chong chét; con dé, con nuoi chét: nghi 04 ngay.

d. Ong ba, anh chi em rudt méat: nghi 03 ngay; bd hodc me, anh, chi, em rudt két
hon: nghi 01 ngay.

e. Vo sinh con: Chong dugc nghi theo quy dinh ciia Luat BHXH.

(Nguoi lao dong phai ndp cho cong ty cc gidy to hop 18: Gidy chimg sinh).

3. Ngoai cac truong hop quy dinh tai Khoan 2 Diéu nay, néu Nguoi lao dong
muon nghi viée riéng khac, thi phai thoa thuén va phai dugc Nguoi str dung lao dong
dong y va khong dugc hudng luong cho céc ngay nghi do.

4. Nguoi lao dong dén tudi nghi huu, néu c6 nguyén vong thi duge nghi trude 30
ngay so voi thoi diém nghi huu va duge huong nguyén luong cho thoi gian nghi sém
hon doé.

Piéu 10. Tién hrong, tién thuéng, phu cip khac

1. Nguoi str dung lao dong c6 trach nhiém xay dung dinh murc lao dong, thang
luong, bang luong theo quy dinh. Quy ché tra luong, tra thuong dugc tap theé lao dong
va Ban Chéap hanh Cong doan co so gop ¥ va cong khai cho Nguoi lao dong tai cong
ty biét.



Can ctr vao Quy tién luong thyc hién hang nam va tinh hinh chi tra luong thyc té,
Cong ty xem x¢ét trich Quy tién luong dé chi bo sung luong cho Ngudi lao dong lam
viée du 12 thang. Nguoi lao dong lam viéc chua du 12 thang s€ tinh ty 1€ twong ung
theo s6 thang thuc té lam viée. Pidu kién, mac bd sung luong S& cin ctr vao Quy ché
tra lvong cua cong ty.

Viéc chi bo sung luong chi dugc ap dung cho Nguoi lao dong co mat tai thoi diém
xem xét chi bo sung lwong (bao gom nguoi lao dong nghi hwong BHXH) va nguoi lao
d6ng nghi huu trong ndm xét chi bo sung luong. Bo6 sung luong khong ap dung d6i voi
nhing trudng hop nguoi lao dong cham dut hop dong lao dong, sa thai.

* Béli vOi Nguoi lao dong da c6 thong bao nghi huu trong nam, néu chua xép bac
luong cudi cung trong ngach luong, dong thoi trong thoi gian gitt bac lvong dat cac
tiéu chuan sau thi dugc xét nang mot bac luong trudc thoi han 06 thang so véi thoi
gian quy dinh:

— Puoc cap co tham quyén danh gia danh gia hoan thanh tot nhiém vu.

— Khong vi pham ky ludt lao dong ttr hinh thire khién trach trd 1€n.

2. Tién thuong:

2.1. Cong ty ¢ trach nhiém xay dung Quy ché tra thuéng quy dinh cu thé vé diéu
kién, tiéu chuan xét thuong cho Nguoi lao dong.

Cong ty ap dung cac hinh thirc khen thudng sau:

— Thudng theo két qua binh xét thi dua chao mimg cac ngay 1€ 16n trong nam;

— Thuong cac danh hi¢u thi dua theo két qua binh xet cué)i’ nam nhu: Lao dong
tién tién, Chién si thi dua co s&, Chién si thi dua cap thanh pho, Giay khen, Bang khen...

— Thuéng do Ngudi lao dong co thanh tich duoc Nha nudc ting thuong Bang
khen, Huan chuong lao dong va cac danh hiéu khac...

— Thudng sang kién cai tién k¥ thuat, hop 1y hoa san xuét;

— Thuong khi Nguoi lao dong dat thanh tich trong phong trao thi dua do Cong
ty phat dong hay c6 thanh tich dot xuat trong san xuat kinh doanh.

Hang nam, Ngudi stir dung lao dong phdi hop voi dai dién tap thé ngudi lao dong
xem xét khen thudng cho Nguoi lao dong voi mure thuong tuy thude vao tinh hinh két
qua hoat dong san xuat-kinh doanh ctua Cong ty.

2.2. Nguon va mirc khen thuong: Nguoi su dung lao dong phéi hop véi dai dién
tap thé nguodi lao dong xem xét, can doi tir Quy khen thudng va cac Quy khéc theo luat
dinh.

3. Van dé khau trir luong:

Nguoi sir dung lao dong chi dugc khau troe tién luong ctia Nguoi lao dong dé boi
thuong thiét hai do 1am hu hong dung cu, thiét bi cua Nguoi sir dung lao dong theo quy
dinh cu thé tai Noi quy lao dong. Ngudi lao dong c6 quyén duoc biét 1y do khau trir
vao tién luong ciia minh. Muc khau trir tién luong hang thang khong duge vuot qua
30% tién lwong hang thang cua Nguoi lao dong sau khi trich ndp cac khoan bao hiém
xa hoi bat budc, bao hiem y t&, bao hiém that nghiép, thu¢ thu nhap.



Piéu 11. Cong tac dao tao

1. Cong ty coi trong cong tac dao tao va ddo tao lai dé ning cao trinh do quan 1y,
chuyén moén nghiép vu, trinh d6 chinh tri, van hoa, ngoai ngir, tin hoc cho Nguoi lao
d6ng nham phuc vy thiét thuc c6 hiéu qua cao cho cong ty.

2. Trong chién lugc phat trién cong ty, timg giai doan, vao thoi diém thich hop,
Cong ty s& dao tao hodc cir Nguoi lao dong di dao tao, ddo tao lai, bdi dudng nghiép
vy, tay nghé cho phu hop vdi yéu cau cong viéc thuc té. Té chirc cho Ngudi lao dong
lam cong tac quan 1y, chuyén mén nghiép vu va cong nhan ky thuat di hoc tap kinh
nghiém & cac doanh nghiép trong nudc va nude ngoai.

3. Cong ty khuyén khich, tao diéu kién cho Nguoi lao dong tw hoc hoi néang cao,
boi dudng nghiép vy, trinh d6 chuyén moén dé phuc vu cong viéc t6t hon.

4. V¢ thi nang bac, tay nghé, Cong ty tao dleu Kién cho cong nhan co tay nghé
cao, nhiéu kinh nghiém nhung do trinh d6 hoc van thap, khong du diéu kién dy thi theo
quy dinh duoc thi tay nghé hang nam (uu tién cho cic cong nhan 16n tudi tir 45 tudi tré
1én, c6 qua trinh lam viéc tot va c¢6 danh gia nhan xét tir truong bo phan).

5. Truong hop Nguoi lao dong khi dugc Cong ty ctr tham gia cac khoa dao tao,
hoac chi tra chi phi dao tao, néu c6 ky Cam két trach nhiém sau dao tao véi Cong ty
thi phai thuc hién ding cac trach nhiém duoc néu trong ban cam két do.

Piéu 12. Phic lgi
Cac khoan chi phuc lgi, cu thé:

— Chi nghi mat, nghi 1& cho ngudi lao dong.

— Chi hd tro bo sung kién thize hoc tap tai co sé cho nguoi lao dong.

— Chi khen thudng con cta nguoi lao dong c6 thanh tich tét trong hoc tap.
— Chi h trg ngudi lao dong bi anh hudng thién tai, tai nan.

— Chi b&o hiém tai nan rui ro.

— Chi hd trg diéu tri cho ngudi lao dong va gia dinh ngudi lao dong.

— Chi hiéu hy cua ban than va gia dinh nguoi lao dong.

— Chi cac khoan c6 tinh chat phiic loi khac.

Picu 13. An toan lao ddng, vé sinh lao dong

1. Nguoi st dung lao dong c6 nghia vu:

1.1. Xay dung ndi quy, quy trinh an toan lao dong, v¢€ sinh lao dong theo quy dinh
ctia Nha nudc.

1.2. Trang bi ddy du phuong tién bao vé ca nhan va thyc hién cac ché d6 khac vé
an toan lao dong, vé sinh lao dong ddi voi Nguoi lao dong theo quy dinh ctia Nha nudc.

1.3. Cr nguoi gidm sat viée thuc hién cac quy dinh, ndi quy, bié€n phép an toan
lao dong, vé sinh lao dong. Phdi hop véi to chitc Cong doan xay dung va duy tri su
hoat dong ctia mang ludi An toan vién, vé sinh vién (mitc chi phu cdp mét thang cho
thanh viéen mang luoi An toan vé sinh vién la 10% murc luong co s6).

1.4. T chirc huin luyén, hudng dan cac tiéu chuan quy dinh, bién phap an toan
lao dong ddi véi Nguoi lao dong.

1.5. Mdi ngudi lao dong 1am viée tai Cong ty tir 01 nim tré 1én s& duoc trang bi
d6ng phuc véi tong gia tri 13 05 triéu dong/ngudi/nam. Ddi véi Nguoi lao dong co thoi
gian 1am viéc chua du 12 thang, Cong ty sé trang bi déng phuc theo ti 1é tuong tmg voi
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thoi gian lam vi¢e. Truong hop chi phi trang cap dong phuc c6 gia tri nhé hon 05 triéu
dong/nguoi/nam, Cong ty s€ chi trd phan chénh I¢ch con lai cho Nguoi lao dong.

Tuy theo tinh hinh hoat dong hiu qua san xuat-kinh doanh hang nam, Cong ty s&
ho trg thém tién dong phuc moi nam cho Nguoi lao dong (néu co).

1.6. Boi du:0’ng bang hién vat (duong, stra) cho Nguoi lao dong lam viée trong
diéu kién, moi trudng c6 yéu td doc hai.

2. Nguoi lao dong c6 nghia vu:

2.1. Chép hanh cac quy dinh, ndi quy vé an toan lao dong, vé sinh lao dong c6
lién quan dén cong viée duoc giao.

2.2. Phai sir dung va bao quan cac phuong tién bao vé ca nhan di duoc trang cip;
cac thiét bi an toan lao dong, v¢ sinh lao dong noi lam viéc. Néu dé xay ra méat mat, hu
hong thi phai boi thudng; truong hop chua duge trang bi phuong tién bao vé ca nhan,
trang bi bao ho lao dong phai bao cio Ngudi sir dung lao dong dé trang cép.

2.3. Phai bao cao kip thoi voi nguoi c6 trach nhiém khi phat hién nguy co gay tai
nan lao dong, bénh nghé nghiép, gay doc hai hodc su cd nguy hiém, tham gia cap ciru
va khic phuc hau qua tai nan lao dong.

Pi¢u 14. Tham gia Bio hiém xa hoi, Bao hiém y té, Bao hiém that nghiép

1. Ngudi str dung lao dong phai mua bao hiém x3 hoi bat budc, bao hiém y té bat
budc, bao hiém that nghiép cho Nguoi lao dong theo quy dinh ctia phap luat hién hanh
va Nguoi lao dong duge huong cac ché d6 theo quy dinh ctia phap luat vé bao hiém xa
hoi va phap luat vé bao hiém y té.

2. Trong thoi gian Ngudi lao dong nghi viée dugce hudng ché do bao hiém x4 hai,
Nguoi str dung lao dong khong phai tra lwong cho nguoi lao dong.

3. DPdi véi Nguoi lao dong khong thudc ddi tugng tham gia bao hiém xa hoi bat
budc, bao hiém y té bat budc, bao hiém that nghiép thi ngoai viéc tra luong theo cong
viée, Nguoi s dung lao dong c6 trach nhi¢m chi tra thém cung luc véi ky trd luong
ctiia Nguoi lao dong mot khoan tién cho Nguoi lao dong tuong dwong véi mirc dong
bao hiém x4 hoi, bao hiém y té bit budc, bao hiém that nghiép va tién nghi phép hang
nam theo quy dinh.

Piéu 15. Tham gia bao hiém khac cho Nguwoi lao dong

1. Ngudi str dung lao dong mua bao hiém nhan tho cho Ngudi lao dong khi duoc
giao két Hop dong lao dong xac dinh thdi han tir 12 thang tré 1én, Hop dong lao dong
khong xac dinh thoi han. Mire phi bao hiém dugc thong nhat gitra Nguoi st dung lao
dong véi to chie dai dién ngudi lao dong, cu thé:

+ Gdi bdo hiém “An phdt tron doi”:

- Mtrc phi bao hiém nhén tho: 12.000.0000 déng/ngudi/nam.

- Thoi gian dong phi bao hiém: 15 nam.

+ Gdi bdo hiém “An phdt cdt twong”:

- Mtrc phi bao hiém nhén tho: 12.000.0000 déng/ngudi/nam.

- Thoi gian dong phi bao hiém: 05 nim.

Chi phi mua bao hiém nhan tho cho Ngudi lao dong dugc 13y tir chi phi hoat dong
san xuat-kinh doanh ctia Cong ty va dugc quyét toan theo quy dinh phap luat hién hanh
co lién quan.



Khi Nguoi lao dong nghi huu, nghi viée, Ngudi st dung lao dong s& khong tiép
tuc dong phi bao hiém nhén tho, khi d6 Nguoi lao dong sé& ty dong phi bao hiém nhan
tho cho thoi gian con lai theo Hop ddng bao hiém nhan tho hodc thanh 1y hop dong bao
hiém nhan tho di ky.

2. Nguoi str dung lao dong mua bao hiém tai nan 24/24 gio cho Nguoi lao dong
khi duoc giao két hop dong lao dong xac dinh thoi han tir 12 thang trd 1én, hop dong
lao dong khong xac dinh thoi han. Mirc phi bao hiém tai nan 24/24 gio duge thong nhét
gitta Nguoi sir dung lao dong voi to chic dai dién ngudi lao dong va duge quyét toan
theo quy dinh phép luat hi¢n hanh.

Ngoai ra, Nguo1 su dung lao dong mua bao hiém strc khoe cho toan thé CNV-
LD, véi mirc bao hiém 1a 4.350.000 dong/ngudi/nam.

3. Can cur vao hiu qua hoat dong san xuat-kinh doanh, Nguoi str dung lao dong
c6 thé xem xét va trao d6i thong nhat véi to chire dai dién ngudi lao déng vé viéec mua
cac loai hinh dich vu bao hiém khéc cho Nguoi lao dong.

Piéu 16. Nguyén tic sir dung loi nhuén ciia cong ty

1. Loi nhuan va str dung loi nhuan cta cong ty duoc thuc hién theo Diéu 41 cua
Piéu 1¢ t6 chuc va hoat dong cua Cong ty C6 phan Cap nudc Trung An (ban hanh kém
theo Quyet dinh s6 032/QD-TA-HPQT ngay 30/5/2019 ciia Héi dong qudn tri Cong ty
C6 phdn Cap nuée Trung An);

2. Nguyén tic str dung cac quy duoc phan chia theo lgi nhuan:
2.1. Quy dau tu phat trién: duoc dung dé:

a. BO sung von diéu 1é cho cong ty;
b. Dau tu hinh thanh tai san cta cong ty.

2.2. Quy dy phong tai chinh:

a. Bu dip ton that, thiét hai vé tai san cong no kho doi dugc xay ra trong qua
trinh san xuat-kinh doanh;
b. Bu dap khoan 10 ctia cong ty theo quyéet dinh ciia Hoi dong quan tri cong ty
hoac Chu s¢ hiru.
2.3. Quy khen thudng, duoc dung dé:

a. Thuong cubi nam hodc thuong ky trén co s& niang suat lao dong va thanh
tich cong tic ctia moi Nguoi lao dong; murc thuong do Giam déc cong ty quyét dinh
sau khi tham khao ¥ kién cua Chu tich Cong doan cong ty;

b. Thudong dot xuit cho nhing ca nhan, tap thé trong cong ty co nhiing sang
kién cai tién k¥ thuat, hop Iy hoa san xuat, mang lai hiéu qua kinh doanh; muc thudng
do Giam déc quyét dinh;

C. Thuong cho nhiing ca nhan va don vi ngoai cong ty c6 mdi quan h¢ hop
d6ng kinh té dé hoan thanh t6t cac diéu kién ctia hop dong, c6 déng gop nhiéu cho hoat
dong san xuat-kinh doanh, cong tac quan 1y cta cong ty; mirc thuong do Giam dbc
quyét dinh.

2.4. Quy phuc loi:

a. Pau tu xay dung hoic sira chita cac cong trinh phiic loi ciia cong ty;



b. Chi cho cac hoat dong phuc loi cong cong cua tip thé nguoi lao dong trong
cong ty, phuc loi xa hoi;

c. Gop mot phan von dé dau tu xdy dyng cac cong trinh phuc g1 chung trong
nganh hodc véi cac don vi khac theo hop dong,

d. Ngoai ra, c6 thé sir dung mot phan quy phuc loi dé trg cap kho khan dot
xuat cho nhitng Nguoi lao dong ké ca nhimg trudng hop vé huu, mét strc 1am vao hoan
canh kho khan, khong noi nuong tya hodc lam cong tac xa hai.

~ Vige str dung Quy phuc loi do Giam dbc cong ty quyét dinh sau khi tham khao y
kién cua Chu tich Cong doan cong ty.

2.5. Quy thuong Nguoi quan ly: duge sur dung dé thuong cho Nguoi quan ly cong
ty. Trén co so quy tién thudng ctia nguoi quan 1y cong ty dugc Pai hoi dong co dong
thong qua, quy tién thuong cua nguoi quan ly cong ty s& duge phan b6 theo Quy ché
tra luong, thu lao, tién thuong cho Ngudi quan 1y.

Vi¢c phan phdi loi nhuén va st dung cac quy noi trén phai thuc hién cong khai
theo quy ché dan chu & co s¢ va hudng dan cia B Tai chinh.

Picu 17. Hoat dong Cong doan

1. Cong doan co so phai xay dung ké hoach hoat dong trong ndm gui cho Nguoi
st dung lao dong d€ phoi hop thue hién. Truong hop co ké hoach dot xuat phai thong
bao bang van ban cho Nguoi str dung lao dong biét trude it nhat 03 ngay.

2. Khi Cong doan co sd kién nghi nhing yéu cau cua tap thé lao dong tai cong
ty, Nguot sir dung lao dong c6 trach nhiém ph01 hop voi Cong doan xem xet va tra 10i
kién nghi trong thoi han 07 ngay 1am viéc ké tir ngay nhan kién nghi.

3. Nguoi st dung lao dong tao diéu kién thuén loi cho Ban Chap hanh Cong doan
co s¢ trong viéc thuc hién chirc ndng, nhiém vu ciia minh theo quy dinh cua phép luat
lao dong va phap luat Cong doan.

4. Dinh ky hang quy, ndm, Cong doan co s¢ phéi hop cung Nguoi sir dung lao
dong to chirc hop mat doi thoai gitta Ngudi sit dung lao dong va Nguoi lao dong theo
quy ché doi thoai va hoi nghi Nguoi lao dong tai Cong ty nham trao d6i thong tin, lang
nghe y kién clia cac bén nham xay dung quan hé lao dong tai don vi hai hoa, 6n dinh
va tién bo.

5. Nguoi str dung lao dong ph01 hop cung Cong doan co s6 t6 chirc cac phong
trao thi dua; hd trg 100% chi phi dé Cong doan co s6 to chiic va khen thudng cac phong
trao thi dua.

Picu 18. Mt s6 thoa thuin khac

Tuy theo tinh hinh hoat dong san xuét — kinh doanh, tinh hinh tai chinh hang
nim ctia Cong ty, cac khoan phu cip co thé diéu chinh, bd sung sau khi c6 su thong
nhat gitta Nguoi str dung lao dong va dai dién tap thé nguoi lao dong:

+ Mdi nam, Giam dbc cong ty phdi hop cuing Cong doan co sd t6 chic cho
Nguoi lao dong tham quan du lich gin cho CNV-LD ¢6 thoi gian 1am viéc tai Cong ty
tud di 01 nim tré 1én (phat tién mat) véi muc chi 3.000.000 dong/ngudi/nim va
1.500.000 dong/ngudi cac trudng hop con lai.
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Pong thoi Giam doc cong ty phdi hop cing Cong doan co sé to chirc cho
Nguoi lao dong tham quan du lich xa mot 1an hodc chi béng tién mat cho nguoi lao
dong theo tiéu chuan tham quan du lich, tiéu chuan 7.000.000 dong/ngudi/nam. Kinh
phi t6 chtrc tham quan du lich hodc chi tham quan du lich bang tién mit duoc cong ty
hach toan vao chi phi san xuat-kinh doanh.

Can b 1anh dao (Chu tich, Giam ddc, Pho Giam doc) nghi huu hodc chuyén
cong tac duge moi tham quan hang ndm. Nguoi lao dong nghi huu nam trude dugc
moi tham quan theo tiéu chuan ctia nim sau lién ké.

+ Tro cap tién an giita ca cho mbi CNV-LD véi muc chi 50.000 dong/ngay
cong/nguoi.

+ Khi CNV-LP nghi huu duoc ting tién tiét kiém (tién mit) 1a 10.000.000
d/truong hop.

+ Tro cap 6m dau, nam vién cho Nguoi Lao dong, gia dinh nguoi lao dong (te
than phu madu, vo hodc chong, con) (t6i da 02 1an), v6i mac chi 1.000.000
dong/ngucn/lan. Truong hop gia dinh ¢6 anh, chi, em, v (chong), con cung lam viéc
tai Cong ty thi chi dugc huong ti da 3 suét.

+ Tro cap phung viéng cho Nguoi Lao dong, gia dinh nguoi lao dong (1 thin
phu madu, vo hodc chong con), voi muc chi 1.000.000 dong/lan. Truong hop gia dinh
cO anh, chi, em, vo (chong), con cung lam viéc tai Cong ty thi mo1 CNV-LD duoc trg
cép 01 suat.

3. Nguoi lao dong thong nhit dé Ngudi st dung lao dong trich ndp doan phi cong
doan tur bang luong hang thang.

Piéu 19. Poi thoai tai noi lam viéc

1. Doi thoai tai noi lam viéc nham chia sé thong tin, ting cuong su hicu bict gitra
nguoi st dung lao dong va nguoi lao dong dé xay dung quan hé lao dong tai noi lam
Viéc.

2. DAi thoai tai noi lam viée dugc thuc hién thong qua viéc trao ddi truc tiép gitra
nguoi lao dong va nguoi s dung lao dong hoac gitra to churc dai dién ngudi lao dong
véi nguoi sir dung lao dong, bao dam viéc thuc hién quy ché dan chu ¢ co so.

3. Nguoi sir dung lao dong, ngudi lao dong co nghia vu thuc hién quy ché dan
chu ¢ co sé tai noi lam viéc theo quy dinh cia Chinh phu.

4. Hinh thtc, noi dung ddi thoai duoc quy dinh tai Quy ché ddi thoai do Cong ty
ban hanh.
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Piéu 20. Thwong lwong tip thé

1. Thuong luong tap thé 1a viéc tap thé lao dong thao luan, dam phan véi Nguoi
str dung lao d6ng nham muc dich sau day:

a. Xay dung quan hé lao dong hai hoa, 6n dinh va tién bo;

b. Xac lap cac diéu kién lao dong méi lam can cir dé tién hanh ky két Thoa udc
lao dong tap thé;

c. Giai quyét nhitng vudng mic, khé khan trong viéc thuc hién quyén va nghia
vu cia moi bén trong quan hé lao dong.

2. Nguyén tic, quyén yéu cau, ndi dung, quy trinh thuong luong tap thé dugc
thuc hién theo dung céc Diéu 63, 64, 65, 66, 67, 68, 69, 70 cua B0 luat Lao dong.

Picu 21. Giai quyét tranh chap lao dong

Giai quyét tranh chap lao dong thuc hién theo dung quy dinh tai Chuong XIV cua
B4 luat Lao dong va cac van ban phap quy hi¢n hanh lién quan.

CHUONG III
PIEU KHOAN THI HANH

Piéu 22. Trach nhiém thi hanh Théa wéc lao dong
1. Trach nhiém cta Ngwoi st dung lao dong:

— Thyc hién ding va day du cac quy dinh thoa thuan trong Thoa udc lao dong
tap the;

— DPam bdo an toan lao dong, bao v¢é mdi trudng lam viéc va bao vé suc khde cho
Nguoi lao dong;

— Tao diéu kién thuén loi dé Nguoi lao dong nang cao trinh dg, hoan thanh cong
viée dugce giao.

2. Trach nhiém cia Nguwoi lao dong:

— Thyc hi¢n dung nhiing diéu khoan da ky két trong Thoa udc lao dong tap thé,
trong hop dong lao dong c4 nhan va ndi quy cua Cong ty ban hanh;

— Phén d4u khong ngimg nang cao trinh d6 chuyén mon, k¥ thuat dé hoan thanh
tot cong vi¢c dugce giao.

3. Trach nhiém ciia Ban Chap hanh Céng doan:

— Cu thé héa ndi dung, bién phap va trao ddi théng nhat voi Nguoi sir dung lao
dong dé t6 churc thuc hign;

— Thuong tryuc theo doi tinh hinh thyc hién ndi dung Théa udc lao dong, kip thoi
trao doi thdéa thuan véi Giam doc Cong ty nhiing van dé€ phat sinh trong qua trinh thuc
hién Thoéa udc;

— Thuong xuyén théng tin két qua tinh hinh thuc hién Thoa udc va van dong,
gido duc nguoi lao dong thuc hién day du trach nhiém da ghi trong Thoa udc;
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— Thuec hién céc thu tuc dang ky Thoa udc voi S6 Lao dong-Thuong binh va Xa
hoi TP.HCM.

Piéu 23. Thuc hién Théa wée lao dong tip thé

1. Nguoi str dung lao dong, Nguoi lao dong, ké ca ngudi lao dong vao lam viée
sau ngay Thoa udc lao dong tap thé cb hiéu luc c6 trach nhiém thuc hién day du Thoa
udc lao dong tap thé. Ban Thoa udc lao dong tap thé nay 1a co sd dé giai quyét cac
quan h¢ lao dong phat sinh trong Cong ty.

2. Thoa udc lao dong tap thé phai 1am thanh 05 ban, trong do:

a. Pai dién mdi bén ky két giir 01 ban;

b. 01 ban gui Sé Lao dong-Thuong binh va Xa hoi TP. HCM;

c. 01 ban giri Cong doan Tong Cong ty Cap nude Sai Gon va 01 ban guri to chuc
dai dién Nguoi stir dung lao dong ma nguoi st dung lao dong la thanh vién.

_ Thoa udc lao dong tap thé nay dugc ky két ngay / /2021 tai Cong ty Co
phan Cap nudc Trung An.

TM. BCH CONG POAN CO SO NGUOI SUDUNG LAO PQNG
CHU TICH GIAM POC
Dang Minh Hung Huynh Hao Tai
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